INTERNAL AUDIT REPORT
For the year ended 31* March 2023

To Munslow Parish Council

[ have carried out an internal audit in accordance with the Councils needs, and in line

with the Internal Control Objectives listed in the annual return for Local Councils in
England.

Internal Audit Opinion

In my opinion the controls in place were sufficient for the Council’s purposes
during 2022/23.

1. Petty cash ( control objective f)
The Council does not operate a petty cash account.

Recommendation:-
The council should continue not to operate petty cash

2. Trust funds ( control objective O)
The Council does not hold any Trust Funds, however it does have the role of
custodial trustee of Beambridge Village Hall.
It exercised its responsibilities in the year as evidenced by reports during the
year

Other points

1. Income and expenditure
The council made a deficit during the year as follows :
Income £7.995.53
Expenditure £9.231.16

Deficit in the year. - £ 1,235.63

reserves
The Council had the following assets on 31* March 2023
Assets

Bank account £ 14,097.66
Less unpresented cheques. -£ 2.881.89

Total Assets £11215.77




Funds

General fund £ 3,266.03
Running cost reserve £1,350.00
Environmental maintenance £ 836.06
Traffic/speed calming £4,396.91

Community infrastructure £ 1.366.77

Total funding £11,215.77

It should be noted that the figures in the reserves have been adjusted to take
account of expenditure net of vat, as this expenditure and any recovery from
hmre will appear in the general fund.

The council may wish to consider if the reserves are appropriate, sufficient for
future needs, and whether any further reserves need to be set up.

Audit and report prepared by Kevin Lawrence Adams

Date  14™ May 2023
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Parish ~ Munslow Parish Council Year 2022/23
ref | Question | Yes/No | Comments
A Appropriate books of account during year
Are there account books Yes Spreadsheet
Are they up to date Yes
Are they accurate and agree with vouchers Yes
B1 | The councils financial regulations been followed
Does the council have financial regulations Yes
Are the clerk / finance officer / members aware of them Yes
Have they been followed Yes
B 2 | Payments are supported by invoices
do the accounts tally to invoices Yes
do the payments/cheques tally to invoices Yes
B3 | Vat is properly accounted for
are invoices vatable some
is vat calculated correctly Yes
has vat been reclaimed from HMR&C Yes Received in 22/23
C the council assesses the significant risks to achieving its objectives and reviews the adequacy of controls to manage
those risks
Are there clear objectives Yes Parish plan
are risks to cach objective identificd NO Risk register
are those risks evaluated NO
are controls in place to ameliorate those risks NO
have arrangements been reviewed NO

D1 | The annual precept requirement resulted from an adequate budgeting process

was there a budget Yes

was it formally reviewed and approved by the council Yes

was the precept notified to the billing authority Yes
D2 | Progress against the budget was adequately monitored

Are regular financial reports made to the council Yes

Does the council take appropriate action where necessary regarding Yes
potential budget over/underspends

E Expected income was fully received based upon correct prices
does the council have a scale of charges No No chargeable services
was it approved by council N/a
was the precept received in full Yes
was income received on time and banked prompily Yes
was vat charged correctly n/a

was vat charged paid to HMR&C / netted of claim to HMR&C n/a




INTERNAL AUDIT PROGRAM MUNSLOW Year 2022/23 20F2

Ref | Question | Yes/No | Comments
F Petty cash payments are supported by receipis
are there pelty cash payments No Do not recommend setting up
are amounts backed by receipts N/a
was approval gained, or payments within fin reg guidelines N/a
was vat accounted for properly — val number on receipt Yes
G Salaries to employees and members allowances paid in accordance with council policies
are there council policies re employees and members allowances Yes No members allowances
Clerk salary approved
have they been followed Yes
have PAYE and NI been accounted for correctly, or Yes
is there evidence of correct self certification by employees / members | n/a
H Asset and investment registers are complete and accurate and properly maintained
Is there an asset / investment register Yes Yes updated for changes
is it updated for acquisitions and disposals in a timely manner Yes
is it reported to council Yes
I Bank reconciliations are carried out periodically and at year end
have bank reconciliations been carried out Yes
are they accurate Yes
were they timely Yes Done each meeting
J1 | Year end accounts were prepared on a correct accounting basis, agreed with the cash book and supported by an
adequate audit trail
is there a cash book Yes
are there accounts Yes
are the accounts accurate yes
are the entries in the accounts backed by adequate evidence Yes
J2 | Where appropriate are debtors and creditors properly recorded
are there debtors No
are they recorded properly n/a
is recovery action carried out n/a
are write offs approved by council or within fin reg limits n/a
are there creditors No
are they paid promptly n/a
K Exemption from limited assurance review
Did the authority certify itself as exempt for 21/22 Yes
Did it meet the criteria Yes
Dud it correctly make the declaration Yes
L Authority webpage
Does it have a webpage Yes
Is info published Yes
Is the info up to date Some
M  Exercise of public rights
Did the authority post the correct notice for insp of a/cs 21/22. Yes
Did it give suflicient time Yes
Is it on the website not found
N  AGAR2021/22
Has the return been filled in Yes
Does it comply with the publication requirement ( on website) Yes
0 Have the Council met its responsibilifies as trustees of Trust Funds where appropriate
Does the council hold trust funds No
Have Trust funds been accounted for properly n/a
Have Trusts been monitored by the Council n/a
Have custodial trustee roles been properly exercised Yes ClIr attends some meetings and
reports back — see minutes
The council may become
formal custodial trustee in the
near future




Annual Internal Audit Report 2022/23

MUNSLOW) PARISH CounciL .
mums\wpq((s\/\cound\ «COMK .

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Not
covered””*

Internal control objective

‘ Yes No*

. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was Do NoOT
approved and VAT appropriately accounted for. Ve

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

SN

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2021/22, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2021/22 AGAR tick “not covered")

L. The authority published the required information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period,
were public rights in relation to the 2021-22 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2021/22 AGAR
(see AGAR Page 1 Guidance Notes).

0. (For local councils only) Yes | No [Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. v’

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Ry

Date(s) internal audit undertaken Name of person who carried out the internal audit
184/ 5/ 273 LEviw  Lawrence AdDAMS

Signature of person who W / _/

carried outthe internal audit Date 1) S ) e

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

*=Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Local Councils, Internal Drainage Boards and other Smaller Authorities



