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To 

INTERNAL AUDIT REPORT 
For the year ended 31 '1 March 2021 

Munslow Parish Council 

I have carried out an internal audit in accordance with the Councils needs, and in line 
with the Internal Control Objectives listed in the annual return for Local Councils in 
England. 

Internal Aµdit Opinion 
In my opinion the controls in place were sufficient for the Council's purposes 

during 2020/21; however there are areas where improvement can be made for the 
future. 

1.· Appropriate books of account during the year (control objective a) 

The council maintains a cash book which is regularly reported to council. 
However there were a few minor errors during the year which have been 
adjusted so as to agree with the bank statement. 

, Recommendation 
The regular report to council of the finances should show and minute a 
reconciliation of the balances to the bank statement 

2. Significant risks to achieving the Councils objectives (control objective c) 

The Council has a parish plan which shows its main objectives; however the 
Council does not appear to have a risk register, listing those objectives, the 
,risks ,to achieving those, objectives and controls in place to reduce the risk or 
ameliorate adverse affects. 

Recommendation:- ,. 
The Council should consider and set up a risk register and regularly review it. 
This should include risks to finances, objectives, assets and any other areas 
that concern the council. 

3. Petty cash ( control objective f) 

The Council does not operate a petty cash account. 

Recommendation:-
The council ,sh~mld continue ,not to operate petty cash. 

4. Salar~es and Paye have ~n correctly accounted for. (control objective G) 

The PA YE for the clerks salary is now paid directly to HMRC monthly in 
accordance with the regulations. 

_fl 
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S. The Coun 'ls b c1 we site ( control objective L) 

The Transparency agend hi h · · bl· h d a, w c ts now statutory requires information to be 
,,· pu IS e on, the council's, webpage. ' 

It is recommended that :-
The following documents be placed on the website. 

· Standing orders, 
Financial regulations 

_Also the council should consider placing the following on the website 
Asset register · 
Risk registe 

6. Trust funds ( control objective O ) 

The Council does not hold any Trust Funds, however it does have the role of 
· custodial trustee ofBeambridge Village Hall. 
, It exercised its responsibilities in the year as evidenced by the review of the 
change of the lease of the hall, and the action taken. 

It is recommended that :- , 
The council req~est the management committee provide a report of 
finances an4 future plans for the hall at least annually, so that the council can 
plan accordingly. 

Other points 

1. reserves 

The council had an election during.2019/20, and a sum was set aside to pay for 
this. This was subsequently paid in 1920/21 
A reserve has been set up for the speed control monies received from the 
police. 

· The Council had the 'following funds on ,31st March 2021 
Funds 
Environmental maintenance 
Community infrastructure 
. Pee speed control reserve 
Ring• fenced reserves 
General fund 

Total funds 

Assets 
Bank Account 
Less unpresented cheques . 

Total Assets 

£ 694.56 
£ 1,587.33 
£4,564.00 

£ 15,202.09 
-£ 255.56 

£ ~,845.89 
£ 8,100.64 

£ 14,94?.53 

£ 14,946.53 



\ 

The council may wish to consider if the ring fenced reseives are appropriate, 
and whether any further reserves need to be set up. 

Audit and report prepared by 
Kevin Lawrence Adams 
Bsc 

Date 18th April 2021 



munslow parish council accounts 

receipts 
precept 
pee grant 

war graves grant 

RECEIPTS 

payments 
clerks salary 
paye - hmrc 
clerks expenses 
expenses overpayment 
admin 
training 
audit 
insurance· 
subscriptions 
data protection 
elections 
burial ground grass cut 
maintenance - car park/notice board 
grant/contribution 
vat 

PAYMENTS 

surpltJ! 

~ , 

£ 
£. 
£ 
£ 

1,880.44 
470.00 
239.80 

1.00 

2020/21 

£ 2,350.44 

£ 240.80 
£ 120.00 
£ 60.00 
£ 65.00 
£ 349.30 
£ 213.42 
£ 40.00 
£ 864.86 
£ 41.10 
£ 381.00_ 
£ 100.00 

j'. 

2020/21 

£ 
£ 

£ 

£ 

£ . 
£ 

7 

5,633.00 
4,564.00 

45.00 

4,303.82 

52-2.15) 
21.72 

2020/21 · 

£ 

£ -:-:s 

-: 

..,_ 

£ -~f 

_!nu~ low parish counctl 
bala nce sheet as at ~/03/21 

.:.,. r 

assets ., 
31/03/~021 -31/03/2021 31/03/2021 

,:;:. .., 
bank account _ · £ 14;976~53 
less unpresented cheques 

0

; - _,, - -s ,£ 30.00" -:: " .1 
10,242.0_Q 

~; 

? 

.:• 

_4,847.64 

,,, .,____ -= .: ~.£ 14,946,53 

--:::;;: 

·funded by _ 
"""general fund 
. brougfrt forward 

_;-T 

plus surplus/ less dery~it 
to reserves :-., -
from reserves 

. cle! k web~ te~ 
c<1f ried forward 

env malnten.mce: ;' 
t?rought forward 
from gen fund. 
togen· fund 

_;-.:::.._! 

carried forward~ ·" : 

· pee speed_control reser:ve 
brought forward:-- _-_..., .:':, 

·trom gen fun!i. c·. : -

.,.c...,_:- _-; ..:-

-~·o:-. 

£ - 5,56!!.sL ~ . 
.T -5,394-_36 '; 

-£ 4,564.00 -
£ . 1, 2~5,86-::;: 
F ~ ~455.6:f ·-

----... _: 

·.c. £ -8,lQ0:64- -

f 

7~ £- : 694.56 _ 
"'- ,,:;c 

·-..... :.,..:;--

£ .• 6~4;5~,; 

---

T_'-7 

'i:·<-. -"'.:~~ 
•. £ __ .4.s~.00 ;-~~~g;~~--i f~::,~-

-------~ to gen tu"nt-~,, -! ,., 
..,,.--;_·:';;-3_~--~ 

"?~ -

~--

- ' 5,394.36 

_ carri~-forwa.r~ ·_ " _f;'}f'.~ ~ ;564c00 ~C ,._..~ 

- -~-cornm~nity Jnfii:~ructii(e - - :,-' 
- broughtTorwarl·?? -- - .- _"- · .-.£~;';i ,968j .3 ·· 

}£~~!7~":- "~,J, f;c/a~,;.1c M>W • 

ti'anspatency fu'l4 -
brought forward _ · 

. from,gen flln~_ -
clerk website - -
to·gen-fu~d -

,;:c carried-forward 

"-· 

.,_ -- --
electlpri_s' 

'"_"•· brought forward ' 
- frl>m_gen fimd- -

--- "- ". ,-~ to genfund _ -~ 
C -,., ):"'~ C carri!!d forwar!! a 

£ - - -455.61: . -~ 
=£ · '- 455:61•0 . -- :;._ 

£ 

£ ·s64.l!6 

0£ -·. 864.86 
£ " 

~ -_:·" _£ 

£ -14,946,53 

:,_..-_ -
~~--

-~ 
_..., ;;;~ 

..... 
--:=.·..,.•-.;: 

_;-.~-:' 

-- - - -
"""~ . .'.=:--;-

..,,..,;.-. 

-::::- - ~- --

-- ---
~ ..:;,: 

.;::_ -= -e -

. 

---~~ :~ -
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-. 
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Bank reconciliation - pro forma· 

This reconciliation should i11clude all bank and building society accounts, Including short term investrnent accounts. It must a1 
column headed "Year ending 31 March 20xx" In Section 2 of the AGAR - and will also agree to Box 7 where the accounts are I 
and payments ,basis. Please co,mplete the .highlighted boxes, remembering that unpresented cheques should be entered as n, 

Name of 'smaller authority: I Mun slow Parish Council 

County area (local councils and parish meetings only): 
,:. ',I 

' ' ' 

Flnan.clal year ending 31 ~arch 2021 ,, 
I 

·, Prepared by (Name and Role): !Heather Coonick (Clerk/RFO) 

Date: 14/09/2021 , 

Balance per bank,statementsas at 31/3/21: ,, 
' · ' 1 · account 1 

' [add ,m~re accounts if necessary], 

I ,1/ 

I 'Petty cas~ float (if appJicable) 

account2 
,' account 3 

account4 
account 5 
account6 
account 7 

·, account 8 
'I 

', ' < ' ' I 

1 

' ( \ , ~. 

1 

' 1 ·j 

Les~:,any uhpresented cheques ~s ~! ~1/3/21 (enter these as neQ~tl~e numbers) 
' .,, °\' 549 ,, .. , . ' 

l'1f 

! ' item 2 

t '{' 1 

t \ I '· ' ' I, I~ 

[ad~ ~ore :li~~s if,~ec~ssaryJ ··,. 
'"' '. 

. item 3 
item4 
item 5 
item 6 
item 7 
item 8 

,I ,· 
,? 

' '·.1. ,<' ' ' 
Add: any Un-banked cash as at31/3/xx , 

' ' ' ' ' ' . •l, 
3 , ,' I 

1·' 
<' 

\',, 

,, ' J, 

' ' 'I··• " I ·,,j 

~et bal'ances as a~ .. ~1/3/21 (Box!) . 
' ' F ' \ I 

I I 

','f • 
,,, 

,,',I 

11 

i~ ~1 
'l, 

I I 

\', 1 \ 

I ' 

,\ 

/ ',', 

! I /. 

' I 

,,. 

I 
> ,I 

" I 

II' I 

' . .,., 

' ,, 

'' 

'' 

£ 

14,976.5 

(30.00) 

\, 

£ 

14,976.5 

(30.00) 

14,946.5 

IO ,, 1 

I ' 



Explanation for 'high' reserves 
(Please complete the highlighted boxes.) 
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end: 

Earmarked reserves: 
Environmental Maintenance 
PCC Speed Sign 
Community lnfrastucture 
Transparency Fund 
Elections 
Reserve 6 
Reserve 7 

General reserve 

Total reserves (mµst agree to Box 7) 

" I 

£ 

694.56 
4564 

1587.33 
0 
0 

8100.64 

£ £ 

6845.89 

----8100.64 ----14946.53 
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Explanation of variances - pro forma :.::·~~~ steer tr 
Insert flg ures from Section 2 of the AGAR In all ll!Y§. hlghlight.cl boxes 

Next. please provide full explanaUons, Including numerical values, for the following that wlU be ftagg.cl ln 
the gr.an boxes where relA'Rnt 
• variances d more than 15% between totals b' lndMdua! bees (e,c,ept varlanoes d less than £200): 
• New from 2020/21 : variances of £100,000 or rrore require e~nadon regardtess of the % vartaUon year on year, 
• a breakdown of approved reserves on the ne,it tab tr the total reserves (Box 7) ftglR Is more than twtoe the annual 
pn,cepl/rates & levies value (Box 2). 

,-- .. 

2019/20 
£ 

Explanation -"-illlli> ,_ tngger beloW beoed on figu"'" 
2020l21 Variance Variance Required? 00 NOT OVERWRn1! 1llE8E BOXES ;,;-;;;. Ex lanatlon from •maller authorl ust Inc ude narratJ e and su ures 

1 Balances Brought Folwl!lrd 

2 Precept or Rates and Lft'HS 

3 Total Othe< Receipts 

4 StaffCosla 

5 Loan lnterest/CepilBI Repayment 

6 All Otho< Payments 

7 Balances Carried Forward 

6 Total Cash and Short Term lnwstmentl 

£ £ % -

G;J [~l 1,882 50.17% 

Ci:] 4,546 7215.87% 

-429 15.44% 

G::] 0 0.00% 

-1,831 42.31% 

I 14,947 I 
LL) 

9 Total FiJOOd Asaets plus Olher l.oog Term lnws1ments 

LL] 
1-..- I 0.00% 

10 Total Borrowing, CD~ 
Rounding errors of up to £2 are tolerable 

Vartances of £200 or less are tofefable 

0.00% 

YES 

YES 

YES 

NO 

YES 

YES 

NO 

NO 

,~ iii " variance from PY opentr,g balance not I rap,wd-~b<cughtlorwmd_not_, . 
-- ~,a ._ • '~ - ."' J 

-] 

IUnlimwn · · .. · - . - ,..., < "I I 
-I 

[Unl<nown 

~ " 
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TREASURERS ACCOUNT ,. 
,.P.ARJSl:;l COUt,JC,ILMU.NSl.9-Vl{-:---.e-:-:,--. . ,.----· . , .., __ "". ........... -·-<"' ~-.,_ -:---- _""' ,., .. . , _____ -· --,,~, -,_,_.t ............ ~.--.._-. - <- l -

1 

Account summary 
·1 ,.., 

Balance On 30 Mar 2021 
Total Paid 'ln · · 

£15,202.09 
£0.00 

£225.56 
£'14,976,53 

l. '· 
Tptal Paid Out . ( 

i 
I : 
i 

Balanc• On 31 Mar 2021 

Account activity 
' Payment 

Date · Type 
30Mar21 ' 
31 Mar 21 CHQ ' 
31 Mar41 CHQ 
31~~r21 

Details 
~TATEMENT OPENING BALANCE 
000546 
000547. 

. ' STAT.MENT CLOSING BALANCE 

Paid In(£) 

0.00 

,I 

Paid Out(£) 

186.36 
,39.20 

225.56 

Balance(£) 
15,202.09 

15,015.73 
14,976.53 

14,976.53 
The "Details" c·olumn in your statem~nt shows the date that ·a Debit Card payment went into or came out of your account only if that 
happene~ on weekend or a Bank Holiday. 
Paymant typas: 
CHQ -Gheque · 

''"'' 

I I 

'• 

' . ) 
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11 _Lloyds Bank pie. Registered office:,25 Grest,am Street, London, EC2V 7HN. Registered In England and Wal.es, no. 2065. Authorised by the Prudential Regulatlo~ Authority 
?nd regulated 9y the Financial Conl:luct Au~hority and the Prudential Regulp~lon Authority under number 119278. , 
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